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Station on the Green Board Meeting 

Meeting Minutes 

August 18, 2021  Webinar 9:00 a.m. 

Members Present: Linda Coulter (Chair), Jeremy Ray, Brian Bell (Treasurer), Per 

Hahne, and Debbie Hill.   

Members Absent:  Deputy Mayor Barry Burton, Anthony Sist, Tom Caswell, and 

Pattie Cleary. 

Staff Present: Cayla Reimer, Committee Coordinator and General Manager of 

Parks Culture, and Recreation, Terry Vachon.  

1. Welcome 

Chair, Linda Coulter called the meeting to order at 9:01 a.m.  

2. Approval of Agenda 

Resolution: 

Moved by Brian Bell, seconded by Jeremy Ray, Be It Resolved that the Creemore 

Station on the Green Board hereby approve the Agenda dated August 18, 2021 as 

presented. 
Motion Carried. 

3. Disclosure of disqualifying interest  

No disqualifying interests were disclosed.   

4. Approval of Minutes – July 21, 2021 

Resolution: 

Moved by Jeremy Ray, seconded by Brian Bell, Be It Resolved that the Creemore 

Station on the Green Board hereby approve the meeting Minutes dated July 21, 

2021 as presented. 
Motion Carried. 

5. Business Arising from the Minutes 

5.1 Management & Construction Agreement 

The General Manager of Parks, Culture and Recreation, Terry Vachon 

provided a brief introduction and background on the agreement between the 

Village on the Green and the Township and changes that were presented to 

council. Terry provided an overview on the changes through previous email 

(attached) and provided the updated agreement (attached).  

The Board discussed washroom use during events hosted by the Village 

Green. Per suggested requesting assistance from the Village Green to assist 

in maintenance and care of the public washrooms, similar to the request and 

donation made from the Creemore BIA. Terry informed the Board that the 

Village Green has agreed to provide additional washrooms for Village Green 

events should a double booking occur, large events, or any other instances 

that would necessitate additional facilities.  

https://www.youtube.com/channel/UCNlY6-QMWoNRWWt3eK3280w
https://www.clearview.ca/file/229995/download?token=leYEa3TK
https://www.clearview.ca/file/230056/download?token=EgypxkKi
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The Board discussed the need of increased communication regarding 

scheduling to ensure washrooms are available in the event of a double 

booking between the two properties.  

Brian Bell requested a separation of the conflict of interest and the Managers 

role in the agreement, however; the revised agreement has accepted by 

Council.  

Terry informed the Board that the ‘Conflict of interest’ is in the appropriate 

paragraph as it relates to the Village Green Manager role specifically. Terry 

suggested adding an additional paragraph outlining the conflict of interest as 

it relates to events between the Village Green and Station on the Green. 

The Board would like to be included in conversations between Village Green 

and Township, however; the Township in respecting the individual groups 

and their contracts feel the community groups should be responsible to 

involve additional community groups.   

6. Financial Report 

Treasurer Brian Bell provided two months of financial reports (attached) and a final 
bank balance as of July at $6,771.29. Brian suggested designating the donation 

amount to a line item that has been done or is planned to be done.  

The Board discussed the memorial funds and would like the donation to be put 

towards a particular project to commemorate her in memorial. 

Linda requested Terry organize the kitchen inspection on behalf of the hall as he is 
present at the meeting and Amanda is on vacation, the request has been made and 

Terry or Amanda will provide inspection date information.  

7. Rental Report  

 7.1 Farmers Market 

Booking Agent Debbie Hill informed the Board that the Market organizers are 
looking to book the facility to host winter markets between November and 

January. Debbie provided information regarding Market Fees and will provide 
two proposals to better balance costs over the year.  

 7.2 Rental Update 

Booking Agent, Debbie Hill informed the Board the first rental occurred on 
August 17, 2021 which was a small law office meeting of approximately 5 

people.  

 A wedding shower rental has been booked in September. 

 The Church will return September 18 until April 2022.  

Tentative bookings and inquiries have been received and will be updated as 
they become solidified.  

Debbie informed the Board a request was received to use item in the kitchen 
for a non station event. The Board discussed that there are dinnerware rental 

companies and the items in the kitchen are for kitchen rentals.  

Debbie informed the Board that she will provide a report at the next meeting 

detailing updated rental rates and would like to see increase marketing 
efforts. 
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8. Building & Landscaping  

Debbie informed the Board that there is a smell from the ladies’ washrooms. 
Terry provided a resolve as the recreation department has experience with the 

issue which occurs when the washrooms are not regularly used.  

9. Current/New Business 

9.1 Washroom Request 

The Board discussed requesting financial assistance from the Village Green to 
assist in the care and maintenance of the public washrooms as they will benefit 

small functions and visitors to the space and will discuss at the next meeting.  

 9.2 Re-Opening Information   

Information was received from the Community Culture and Tourism Coordinator, 

Amanda Murray (attached).   

9.3 Village Green Board  

Brian discussed his position on the Village Green Management Board, Linda 

informed the Board that the director of the Board has since walked away and 
suggested the Station on the Green does as well.  

9.4 Board Members  

The Board discussed recruiting for additional Board Members and will further 
discuss at the next meeting.  

10. Next Meeting – September 15, 2021 at 9:00 a.m. 

11. Adjournment  

Resolution: 

Moved by Per Hahne, be it resolved that the Creemore Station on the Green Board 

hereby adjourn the meeting at 10:28 a.m.  

Date Minutes Approved: September 15, 2021. 

 

Linda Coulter, Chair Cayla Reimer, Committee Coordinator 



Cay la Reimer

From: Terry Vachon
Sent: Wednesday, July 21, 2021 11:00 AM
To: Anthony Sist; Brian Bell; deborahleeh@hotmail.com; Deputy Mayor Barry Burton;

Jeremy Ray; Linda Coulter; Pattie Cleary; Per Hahne; Tom Caswell
Cc: Cayla Reimer; Mayor Doug Measures; John Ferguson; Sasha Helmkay; Amanda Murray;

Jennifer Cain-Percy
Subject: SOTG Meetings & VG Agreement Update
Attachments: RE: 2021-07-21 Station on the Green Meeting

SOTG Board:

I have been made aware that the SOTG Board has ongoing issues regarding the process of the
Creemore Community Foundation (CCF) Management Agreement with Ciearview Township. I
would like to take this time to clarify the process and the steps that have been taken so
far. Also clarify/address new concerns that have been recently produced by the SOTG Board.
I would also like to provide more clarity to everyone in preparation of our Council meeting on
July 26, 2021.

History;
•  On October 7, 2019, via By-Law 19-89, Ciearview Township/Council authorized and

approved the Construction and Management Agreements with the CCF for the operation of
the Village Green park.

•  On May 5, 2021, Stuart Lazier from the Creemore Community Foundation met with the
SOTG Board to discuss their annual updates, construction development and both groups
discussed their operation and potential concerns of major events that might affect both
organizations and their locations. All concerns that were discussed was managed and
dealt accordingly. Ail parties felt all was on the up and up.

•  On May 19, 2021, Staff (Terry Vachon) met with the SOTG Board whereas the Board
discussed further concerns in the way the SOTG Board reads certain clauses in the
existing management agreement, specifically regarding:

o The confusion of "Conflict of Interest" wording that the SOTG Board perceives it to
be an operational conflict between both groups. Terry mentioned to the SOTG
Board that a conflict of interest is usually a monetary conflict and not an operational
conflict. Terry was going to get clarification on the intent of the language from the
CCF/Stuart and propose to Council necessary amendments to the existing
agreement, if required.

o The confusion of the maintenance of the Fountain within the park whereas the
SOTG Board felt they are still responsible for the maintenance of the
fountain. Terry assured the SOTG Board that this is not the case and the
responsibility fails on the Village Green or Ciearview Township/Staff. Terry was
going to get clarification on the intent of the language in the agreements from the
CCF/Stuart and propose to Council necessary amendments to the existing
agreement, if required



The concern regarding the usage of the SOTG washrooms during major events at
both locations or multiple events going on at the same time for both
organizations. Terry mentioned that he was sure that the Village Green would bring
in additional portable washrooms if that ever happened. Terry was going to get
confirmation from Stuart/Viilage Green and bring the results of those concerns back
to the SOTG Board at a future meeting. I can say today that this has been clarified
and the Village Green has confirmed that they would bring in additional washrooms,
when or if required. They do not want to ever put a burden on the SOTG Building
and/or ail its users.

Key Points;

^ Nobody from the CCF/Viilage Green or Ciearview Township Staff ever said or alluded to...
that the CCF/Village Green would have the ability to overpower the SOTG Building or the
Board and their operations. This has been fabricated based on the perception of a
"Conflict of Interest" clause in the current management agreement that had no relation to
an "operational conflict". There are two organizations that manage two different
locations, who operate side by side whereas the goal is to perhaps maximize the usage of
both locations the best we call can. This relationship and intent were further explained
fully by Stuart and Terry at the May 5, 2021 SOTG meeting. If there is an "Operational
Conflict", Ciearview Township (Staff &/or Council, depending on the situation) will be the
authorized body to make final decisions on the "Operational Conflict".

^ The "Conflict of Interest" clause that's being misunderstood, is in relation to an Employee
or Board Members who work or sits with both the SOTG Board or CCF/Village Green
Committee and who are in a "Conflict of Interest". Ex: an employee who sits on the
Village Green Committee and works for the SOTG Board (or vice versa). That employee
would have a "Conflict of Interest". In this specific situation, the CCF Management
Agreement states that they/CCF would have final decisions to make, again on that
employee's conflict of interest. Not an operational conflict! The CCF do not want that
situation to happen, neither does anyone else. That's why that language is in the existing
management agreement.
New updated language is being developed and proposed to Council to clarify this in the
existing management agreement.

The Maintenance of the Fountain is between the Village Green Committee and Ciearview
Township Staff, not the SOTG Board. New updated language in the existing agreement is
being proposed to reflect those responsibilities.

^ The CCF/Viliage Green CANNOT cancel any SOTG events, use the SOTG kitchen at will
nor have any decision-making abilities over the SOTG Board or building. Its unfortunate
that this has been recently fabricated, this is not true! It has never been the intent of the
CCF or Staff that this would be the case. It's not specified in the existing
agreement. Again, its being confused with a "Conflict of Interest" with an employee or
Board members.

^ Staff must bring details of existing agreements to Council first, for their review and
consideration, prior to outside feedback and/or recommendations (unless Council's directs
otherwise). With respect to the existing CCF agreement, the SOTG Board have expressed
their concerns to Terry on May 19, 2021 and Terry has composed and will proposing the
necessary amendments to the existing agreement, agreed by Stuart/CCF, to bring to
Council on July 26, 2021.



Participation in your meetings;
To further clarify, I was Never made aware of the SOTG Board's July 14, 2021 SOTG meeting. I
Never received an invite or a calendar invite. I was made aware by being CC'd on an email the
day before the meeting (July 13). My last discussion with Linda Coulter (Chair) after the May 19
meeting, was that I was going to bring back any amendments to the existing management
agreement (if any) back to the SOTG Board if Councii and the CCF amend the existing
agreement, after Councii reviews the considerations. This was further explained in my July 14
email to the SOTG Board (attached).

Next Steps;

^ Terry must present the amendments of the existing CCF management agreement to
Council FIRST for their awareness and direction before it can go to the SOTG Board for
their review. The agreement is between Clearview Township and the CCF. Council must
be made aware first in the existing procedure process.

Once Staff receives direction from Council (July 26), then Terry will meet with the SOTG
Board to discuss the clarification of the existing agreements (ASAP). Any further concerns
wili be captured. If any. I can meet the SOTG Board as early as July 28, 2021..

I apologize for the long lengthy email, but I thought I would Try to get ahead of this issue before
it possibly spins further out of control.
I can assure the SOTG Board that in no way is anyone trying to circumvent your responsibilities
with the SOTG Building nor trying to overrule your operational decisions.

I look forward to meeting the SOTG Board again, hopefully July 28, 2021, to present the
approved amendments to the existing CCF Management Agreement (If no concerns are brought
forward by Council) that will address concerns brought forward by the SOTG Board,

Thanks,
Terry

**WeYe here to help ... and we're awesome!!**

coev
^CLEARVI EW

Discover Clearview

Terry Vachon, CRFP, Ec.D.



General Manager Parks, Culture and Recreation
Stayner Memorial Arena
269 Regina St., Stayner, On. LOM ISO
Clearview Township
705-428-6013 ext.21

tvachonQjclearvlew.ca

www.clearview.ca

www.discoverclearview.ca

In response to the COVID-19 pandemic, Clearview Township has implemented strategies to ensure we stay
connected safety. Please exercise Physical Distancing & follow Health Guidelines. Face Coverings are required
in all indoor public spaces. The Township will continue to offer services in person, but appointments are strongly
recommended. Please contact staff by phone (705) 428 - 6230 or email. We appreciate your patience and
understanding.

CLEARVIEW

Clearview Township
Box 200

217 Gideon St.

Stayner, Ontario LOM ISO

1:705.428.6230

F: 705.428.0288

www.clearview.ca

CONFIDENTIALITY NOTICE: This e-mail message (including attachments, if any) is intended for the use of the individual or entity to
which it is addressed and may contain information that is privileged, proprietary, confidential and exempt from disclosure. If you are not
the intended recipient, you are notified that any dissemination, distribution or copying of this communication is strictly prohibited. If you
have received this communication in error, please notify the sender and permanently delete this email.
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Creemore Village Green Management Agreement 

This Management Agreement is dated and effective as of the ________ day of 

_____________________, 2021 

By and Between: 

The Corporation of the Township of Clearview 

(hereinafter referred to as ‘Clearview’) 

-And- 

The Creemore Community Foundation 

(hereinafter referred to as ‘The Foundation’) 

Whereas Clearview currently owns and maintains, in cooperation with the Creemore 

Horticultural Society, the Creemore Horticultural Park located on Mill Street which is part of the 

Station on the Green lands located at 10 Caroline Street East, Creemore; and, 

Whereas The Foundation will transfer ownership and title to the property upon substantial 

completion of the construction of the Creemore Village Green to Clearview, such lands are 

municipally known as 174 Mill Street, Creemore and legally described as PT LT 13 N/S of 

Caroline ST PL 315 Nottawasaga; Station Grounds PL 315 Nottawasaga as in RO1376538; City of 

Barrie, PIN 58220-0361; and, 

Whereas Clearview wishes to enter into a Management Agreement with the Foundation, with 

respect to the Creemore Horticultural Park, part of Station on the Green lands and 174 Mill 

Street, Creemore, hereinafter referred to as ‘The Subject Lands’ and further described in 

Schedule A to this Agreement. 

Therefore, in consideration of making this Agreement and the mutual covenants contained 

herein, the parties undertake, covenant and agree as follows: 

1. Management Agreement Terms  

(i) Fees payable to The Foundation shall be $1.00 per year; 

(ii) Clearview shall provide that this agreement to manage the Subject Lands, shall be 

provided to The Foundation for an initial period of twenty (20) years (the ‘Initial 

management Term’) beginning on the effective date above. 
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(iii) The initial agreement term shall be for twenty (20) years and be automatically 

extended by five (5) years (the’ First Extension’) four times (the ‘Second Extension’, 

the ‘Third Extension’ and the ‘Fourth Extension’) for a total of twenty (20) additional 

years.  

(iv) Either party may, no later than one hundred and eighty (180) days before the end of 

the then current extension, terminate the agreement at the end of the current 

extension by providing written notice to the other party as per the notice provisions 

set out in this Agreement. 

2. Commitments, Obligations and Responsibilities of The Foundation  

(i) To manage The Subject Lands and more particularly to provide an actively 

programmed four season Village Green which both supports the community and the 

businesses on Mill Street in Creemore. 

(ii) To contract with a full-time Village Green Manager that will support activities in/for 

the Village Green as well as other organizations in the Community; 

(iii) To be responsible for the bookings for the Village Green which will be made using 

Clearview’s online booking system, as long as the system is effective and efficient 

and meets the needs of the Village Green. 

(iv) To maintain all plant and landscape materials in partnership with the Creemore 

Horticultural Society on The Subject Lands. 

(v) To purchase and maintain all signage, furniture, fixtures, equipment (including 

lighting) and buildings on The Subject Lands. 

(vi) To invest the required capital to replace and maintain the property structures and 

landscaping features as required.  

(vii) To have all staff trained properly under the Occupational Health and Safety Act, 

R.S.O. 1990, and provide regular reports to Clearview on an as required basis. 

(viii) In the event of an emergency, natural or otherwise in the park, the Village Green 

Manager shall post a notice of park closure, in part or in whole, with Clearview as 

well as onsite at all entrances to the Village Green. 

(ix) To provide a financial summary for the Village Green revenue and expenses for the 

previous year to Clearview within 60 days of Clearview’s year end;  

(x) To comply with Clearview Township’s Quality Standards as posted from time to time 

on their website; 

(xi) To maintain The Subject Lands in compliance with all present and future Clearview 

Township regulations for open space/parks and provincial and federal legislation; 
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(xii) To not store any flammable or hazardous materials on The Subject Lands. 

(xiii) To repair any vandalism to The Subject lands; 

(xiv) To maintain waste receptacles at The Subject Lands. 

(xv) To enter into discussions with Clearview Township regarding responsibility for 

the general maintenance of the grounds within six (6) months of the signing of 

this agreement. 

(xvi) To provide general maintenance to the fountain in the park.  Maintenance items 

such as, but not limited to, general clean-up, removal of graffiti, removal of 

debris, inspection of pumping equipment and inspection of foundation. 

3.  Commitments, Obligations and Responsibilities of Clearview  

(i) To maintain Liability, Theft and Property Damage Insurance for The Subject Lands in 

accordance with standard Clearview Township guidelines for Parks; 

(ii) To pay any and all Taxes, if applicable, on The Subject Lands; 

(iii) To pay any and all utility costs (Water, Electricity and Sewer) for The Subject Lands; 

(iv) To provide weekly garbage collection for The Subject Lands.  Presently the services 

are provided by a contractor being the County of Simcoe. 

(v) To provide major repairs to the Fountain on the Subject Lands. Major repairs 

include, but not limited to, cracked foundation, major leaks, significant vandalized 

damage and total destruction. 

4. Default Provisions  

(i) A ‘Material Breach’ is defined as a non-compliance with any of the Commitments, 

Obligations and Responsibilities of the Foundation in Section (2), above; 

(ii) If The Foundation is notified in writing by Clearview as per the notice provisions in 

this agreement that a Material Breach has occurred, The Foundation has ninety (90) 

ninety days to return to compliance (correct the Material Breach) and provide 

evidence thereof to Clearview. If The Foundation is unable or unwilling to do so 

within ninety (90) days of notice being given, Clearview may, at its discretion, 

terminate this Agreement. 

5. Miscellaneous 

(i) Village Green Manager Role 

The Village Green Manager (VGM) job description will be defined by the various community 

groups in Creemore with The Foundation having the final approval over the job description. 
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This description will be reviewed annually by the Creemore Village Green Management 

Committee (hereinafter, ‘MC’) which will be appointed by The Foundation. The members of 

the MC will be comprised of independent Creemore area residents with proven community 

commitment. The VGM will report to the Chair of the MC and the VGM will be employed by 

the Foundation. The VGM will coordinate the events that will take place in the Village Green 

together with the activities planned for Station on the Green to ensure minimum disruption 

for both parties with adjacent activities. In the event of a conflict of interest by any of the 

personnel involved that remain unresolved, the MC will mediate the conflict and work with 

the Township and any other stakeholders to remedy the situation.  Any decisions made will 

be communicated to the Township to share with partners and stakeholders accordingly. 

(ii) Annual Meeting  

There will be an annual meeting held at the Township offices with two Foundation Directors 

and two representatives from the Township being the CAO and the General Manager, Parks 

and Recreation. The objective of this meeting is to identify any issues with the Management 

Agreement, together with potential opportunities for the Village Green, as well as provide 

an annual activity report.   

(iii) Additional Capital Investment 

Should The Foundation wish to make a material change to the design of the Village Green 

then it will be required to submit to Clearview for the approval to make such changes. 

(iv) Any annual surplus of revenues over expenses will be placed into a separate account 

that will be used for future maintenance and capital replacement purposes. 

(v) Any notices to be given under the Terms of this Agreement shall be in writing and 

shall be given to the applicable party by registered mail at the address as follows: 

To Clearview:  The Corporation of the Township of Clearview 
      PO Box 200 
      217 Gideon Street 

Stayner, ON, L0M 1S0 
Attention: The Clerk 

   To The Foundation: The Creemore Community Foundation 
      c/o Keith Boulter 
                                                                                172 Mill St, Suite E, 
                                                                                Creemore, ON,L0M 1G0    
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(vi) This Agreement shall ensure to the benefit of and be binding upon the parties hereto 
and their respective successors and assigns. Each obligation expressed in this 
Agreement, even though not expressed as a covenant, shall be a covenant for all 
purposes. In witness whereof the parties hereto have hereunto executed this 
Agreement as of the day, month and year first written above. 

The Creemore Community Foundation 

Per: __________________________________________ 
I have the authority to bind the Corporation 

Name: Stuart Lazier 

Title: Director 

The Corporation of the Township of Clearview 

Per: _________________________________________ 
I/We have the authority to bind the Corporation 

Name: Doug Measures 

Title: Mayor 

Per: _________________________________________ 
I/We have the authority to bind the Corporation 

Name: Sasha Helmkay 

Title:  Clerk/Director of Legislative Services 
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 2021-08-16

 Cash Basis

 Creemore Station on the Green

 Profit & Loss
 June 2021

Jun 21

Income

CIPS

Credit Interest 4.22$               

Total CIPS 4.22$               

EPCOR Credit 1,258.90$        

HST Payable

HST Payable - EPCOR Income 163.66$           

Total HST Payable 163.66$           

Total Income 1,426.78$        

Expense

Bank Charge

TDMS 35.90$             

Total Bank Charge 35.90$             

Custodial

Barclay Wholesale 400.29$           

Creemore Home Hardware 34.99$             

Debbie Hill 278.75$           

Total Custodial 714.03$           

HST Recoverable 101.13$           

Loan Payment 296.59$           

Utilities

Enbridge Gas 116.52$           

EPCOR Electricity Distribution 173.45$           

Rogers - Business Phone 234.17$           

Total Utilities 524.14$           

Total Expense 1,671.79$        

Net Income 245.01-$           

Closing Balance: 6,701.61$        

Lana Donation: 5,000.00$        

Net Balance: 1,701.61$        

 Page 1 of 1
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 2021-08-16

 Cash Basis

 Creemore Station on the Green

 Profit & Loss
 July 2021

Jul 21

Income

CIPS

Credit Interest 3.48$                

Total CIPS 3.48$                

EPCOR Credit 1,406.82$         

Total Income 1,410.30$         

Expense

Bank Charge

TDMS 35.90$              

Total Bank Charge 35.90$              

Custodial

Debbie Hill 278.75$            

Total Custodial 278.75$            

HST Recoverable 34.55$              

Loan Payment 296.59$            

Maintenance

Fountain & Statue 17.00$              

Total Maintenance 17.00$              

Program Expense

Booking Fees 200.00$            

Total Program Expense 200.00$            

Utilities

Clearview Water Bill 40.23$              

Enbridge Gas 34.35$              

EPCOR Electricity Distribution 169.08$            

Total Utilities 243.66$            

Total Expense 1,106.45$         

Net Income 303.85$            

Closing Balance: 6,771.29$         

Lana Donation: 5,000.00$         

Net Balance: 1,771.29$         

 Page 1 of 1
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From: Amanda Murray
Sent: Friday, August 13, 2021 1:01 PM
To: Lily White; Terry Vachon; Bill Keith; Chris Vanderkruys (Personal Email); gordon kemp

(theartfarmca@yahoo.ca); hewitte (hewitt.e@gmail.com); Jason Whyte; Jenn Jansen;
Karen Cubitt hotmail; Kelvin Phillips (kfphillips@rogers.com); Linda Coulter (rlcolt69
@gmail.com); Marianne Buie (mariannebuie72@gmail.com)

Cc: Cayla Reimer
Subject: Safe Re-Opening of Recreation Facilities - Update & Supplies

Good afternoon Hall Boards,

(Terry, Cayla & Lily FYI)

We are still in Step 3 and unknown time frame for when we are moving into the next re-opening phase. However, to
prepare you all as volunteers, we will continue to give updates and offer time to review your re-opening plans.

SAFETY PLANS

Thank you to most of Halls for submitting their Safety Plans and also for arranging a time to complete the document.
I still have availability on Friday August 20^'' (prior to 1PM) and Wednesday August 25*'' between 4:30PM-7PM to review
Safety Plans. Virtual or in person meetings are fine with me. Just let me know!

RE-OPENING SUPPLIES

Our team will be delivering another set of supplies to the 7 halls:
Portable Hand Sanitizer Station - feedback received was that one hand sanitizer was not enough due to

different floors or rooms

^ Wall mounted Hand Sanitizer Station - can be located in location

^ Batteries

4L jug of Hand Sanitizer

Plexiglass Acrylic Protective Shield (24x24") - suitable for a "ticket table or check in" to protect the volunteer
from the patron

^ SMDHU signage (laminated)
Contact Tracing Forms, hole punched and ready for the binders

We will leave these in the kitchen or at the main entrance in a location that you'll clearly be able to see. Please update
the C0VID19 Binder with the Contact Tracing Form.

SMDHU

The Health Unit website continues to be an excellent resource. All of the signage we have provided is also available free

of charge on the website. The guidance documents for Mass Gatherings, Recreational Amenities and Food Premises are
also listed. https://www.simcoemuskokahealth.org/Topics/COVID-19

Capacity Limit - Each Hall is so very unique, so we will not be providing Capacity Limit signs. Rather, please download the
template and use it to make any changes. In addition to this being an effective way for the Halls to post the capacity
limits, it is also very cost-effective and will save time and money creating signs and installing them.
httPs://www.simcoemuskokahealth.org/Topics/COVID-19/Reopening-and-Operating-vour-Business-Safelv#4ec028b2-

53a3-4b29-bl20-c0759683a3b8

KITCHEN INSPECTION



I am starting to book Kitchen Inspections with the Health Inspector. Appointments need at least 2 weeks notice. If you

are planning to re-open, your kitchen must be inspected! Please let me know ASAP.

(This does not apply to Duntroon or Nottawa as your halls were completed in 2021).

Once again, thank you so much to all of our Hall Boards and volunteers for your time and dedication. Our team is here to

support you and answer any questions. Please do not hesitate to call or email.

Cheers, Amanda

Amanda Murray, MHK

Community Culture & Tourism Coordinator

Stayner Community Centre

Township of Clearview

OFFICE: 705-428-6013 ext. 504

CELL: (705) 888-4732

amurrav@clearview.ca

www.discoverclearview.ca

Get Social! Discover Clearview is on Instaeram and Facebook

**\/\/eYe here to help ... and we're awesome!!**

In response to the COVID-19 pandemic, Clearview Township has implemented strategies to ensure we stay
connected safety. Please exercise Physical Distancing & follow Health Guidelines. Face Coverings are required
In all Indoor public spaces. The Township will continue to offer services in person, but appointments are strongly
recommended. Please contact staff by phone (705) 428 • 6230 or email. We appreciate your patience and
understanding.

CLEARVIEW

Clearview Township
Box 200

217 Gideon St.

Stayner, Ontario LOM ISO

1:705.428.6230

F: 705.428.0288

www.clearview.cd
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which it is addressed and may contain information that is privileged, proprietary, confidential and exempt from disclosure. If you are not
the intended recipient, you are notified that any dissemination, distribution or copying of this communication is strictly prohibited. If you
have received this communication in error, please notify the sender and permanently delete this email.



 
 

 
 

Tel: 705-721-7520 
Toll free: 1-877-721-7520 

www.simcoemuskokahealth.org 

 

This situation is changing rapidly. Visit our website for regular updates: 

www.smdhu.org/COVID19 

COVID-19 GUIDANCE FOR FAITH-BASED 
ORGANIZATIONS – STEP 3 

    
Last revised: July 16,2021 

The Simcoe Muskoka District Health Unit (SMDHU) is currently in Step 3 of the province’s Roadmap to Reopen. This document provides additional 
guidance and clarity for faith-based organizations at Step 3, by following Ontario Regulation 364/20 Rules for Areas at Step 3 (O.Reg 364/20) under 
the Reopening Ontario (A Flexible Approach to COVID-19) Act, 2020. Limitations have been placed for religious services rites or ceremonies, 
including wedding services and funeral services within faith-based organizations and places of worship. More details are provided in O. Reg 364/20.  

GATHERING LIMITS – STEP 3 
• At all times, individuals must be able to maintain at least 2 metres (6 feet) physical distancing from people outside of their household 

(i.e., people they live with).   
• People at their place of work, do not count towards the gathering limits for social gatherings associated with any wedding, funeral and 

other religious service, rite or ceremony, but vendors are included in these numbers.  
• Post maximum capacity posters in locations where they can be clearly seen at all entrances to the faith-based organization.   

 Gatherings for wedding, funeral or 
religious services, rite, or ceremonies  

Social gatherings associated with any weddings, funerals 
and other religious service, rite or ceremony 

Indoor Capacity limited to physical distancing of 2 
metres (6 feet) from every other person in the 
space where the gathering is held. 

25 persons  
 

Outdoor Capacity limited to physical distancing of 2 
metres (6 feet) from every other person in the 
space where the gathering is held. 

100 persons or less 
 

DRIVE-IN RELIGIOUS SERVICE, RITE OR CEREMONY 
• Each person attending the gathering, other than the persons conducting the service, rite, or ceremony, must remain within a motor 

vehicle that is designed to be closed to the elements, except where:  
o necessary to use a washroom, or  
o necessary for the purposes of health and safety.  

• The driver of a motor vehicle must ensure that it is positioned at least 2 metres (6 feet) away from other motor vehicles.  
• A person who ordinarily uses a non-motorized vehicle because of their religious belief and who attends the gathering must also remain 

within their non-motorized vehicle except where necessary to use a washroom or as may otherwise be required for health and safety. 

PREVENT THE SPREAD OF COVID-19: PROTOCOLS AND POLICES FOR PLACES OF 
WORSHIP 
SAFETY PLAN 

• A safety plan must be written and available on request. A copy of the safety plan must be posted in a conspicuous location 
where it can be viewed by staff and patrons.  

• The safety plan shall describe the implementation of public health measures in the location, including but not limited to, screening, 
physical distancing, masks/face coverings, cleaning and disinfecting of surfaces and objects, the wearing of personal protective 
equipment, and preventing and controlling crowding.  

• Additional guidance on how to develop your safety plan can be found here. 
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SCREENING AND RECORD KEEPING 

• Encourage visitors to conduct a self-assessment before coming to the faith-based organization and follow the direction provided. Anyone 
with COVID-19 symptoms should stay home, seek testing, and self-isolate. 

• Post signs at all entrances to the faith-based organization in a location visible to the public that informs visitors on how to screen 
themselves for COVID-19 before entering.  

• All staff and volunteers must be actively screened before attending work. Screening can be done by telephone, app, questionnaire, 
interview, etc. Please see the letter of instruction from the Simcoe Muskoka District Health Unit’s medical officer of health for more 
direction on screening employees and volunteers. 

• Keep an attendance record of all staff, volunteers and visitors. Include name, date, time/ event, email address or phone number. 
Maintain log records for one month and only disclose records to a medical officer of health or public health inspector. 

PHYSICAL DISTANCING  
• Assign staff or volunteers to remind individuals of physical distancing measures in areas where people naturally gather, and monitor 

capacity limits.  
• Use floor markings and signs for one-way directional movement to reduce crowding. 
• Remove or tape off seats for 2 metres (6 feet) distance between visitors and alternative rows.  
• Encourage visitors to remain in their designated space throughout the service.  
• Avoid personal greetings such as hugs, handshakes, kissing of hands or cheeks.  
• Individuals in line or congregating outdoors must maintain a physical distance of 2 metres (6 feet) from every other person. 
• If offering in-person programming outside using a tent or canopy, at least two full sides must be open to the outdoors and must not be 

substantially blocked by any walls or other impermeable physical barriers.  

MASKS AND FACE COVERINGS 
• Masks or face coverings must be worn at all times in places of worship unless it is reasonably required to temporarily remove the 

mask/face covering for services provided.  
• Staff are required to wear a medical mask and approved eye protection when within 2 metres (6 feet) of someone who is not wearing a 

mask or face covering in a manner that covers that person’s mouth, nose and chin. 
• There are some situations when a mask or face covering is not required as per O. Reg364/20. Consider providing alternative services for 

people who are unable to wear a mask/face covering (e.g., virtual services and drive-in services). 
• Post signage that promotes wearing a mask or face covering at entrances.  

 

SPEAKERS AND PERFORMERS SEPARATE FROM THE CONGREGATION  
• If live singing is performed, the performers/vocalist must maintain a physical distance of at least 2 metres (6 feet) from all worshipers or be 

separated from any worshiper by plexiglass or some other impermeable barrier. 
• All performers should also maintain at least 2 meters (6 feet) physical distance from other performers and the conductor. 

HAND HYGIENE AND RESPIRATORY ETIQUETTE  
• Encourage proper cough etiquette and individuals to perform hand hygiene when entering and leaving the faith-based organization. 
• Make alcohol-based hand sanitizer containing 60-90% alcohol content available at the entrances and exits.  
• Post handwashing and hand sanitizing posters in areas that can be clearly seen around the faith-based organization. Sample signage can 

be found here. 
• Where possible, open windows and keep doors open to increase air flow. 
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CLEANING AND DISINFECTION  

• Clean and disinfect frequently touched surfaces at least twice a day (when in use) or following every religious service (e.g., distinct groups 
of attendees), whichever is more frequent.  

• Any equipment provided to or for use by staff/visitors of the faith-based organization must be cleaned and disinfected as frequently as is 
necessary to maintain a sanitary condition. Only use disinfectant products with a Drug Identification Number (DIN) and are not expired. 

• While the risk of COVID-19 transmission through touching surfaces is low, it does occur. It is important to continue to follow infection 
control measures to reduce the various ways in which COVID-19 is spread. This includes appropriate cleaning and disinfection, as well as 
proper hand hygiene, masking, physical distancing, respiratory etiquette, and immunization.  

• Refer to Public Health Ontario’s Cleaning and Disinfection for Public Settings fact sheet. 
• Refer to Health Canada’s lists of disinfectants for use against coronavirus (COVID-19). 

CHILD CARE OR CHILDREN’S PROGRAMS  
Any unlicensed child care and children’s programming must operate in a manner consistent with the Ministry of Health’s COVID-19 Safety 
Guidelines for Day Camps – revised July 15, 2021 (e.g., cohorting, masking, room separation for different cohorts, etc.).   

SUPPORTING EACH OTHER AND OUR COMMUNITY 

We understand that this is a challenging time, but public health measures like this are needed to limit the spread of COVID-19. We thank 
you for the service that you provide to the community. 

Please contact the Simcoe Muskoka District Health Unit’s Health Connection line if you have any questions at 1-877-721-7520, 
Monday to Saturday from 8:30 a.m. to 4:30 p.m.. 
 
 
While the Simcoe Muskoka District Health Unit aims to provide relevant and timely information, no guarantee can be given as to the 
accuracy or completeness of any information provided. This guidance is not intended to, nor does it provide legal advice and should not be 
relied upon or treated as legal advice. Users seeking legal advice should consult with a qualified legal professional. No one should act, or 
refrain from acting, based solely upon the materials provided in this guidance, any hypertext links or other general information without first 
seeking appropriate legal or other professional advice. Please visit the Simcoe Muskoka District Health Unit website regularly for updates 
and additional guidance. 
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